THE FIRST FULL ANNUAL ASSESSMENT OF 45 COUNTY GOVERNMENTS
CONCERNING THE MINIMUM CONDITIONS AND PERFORMANCE STANDARDS

KENYA URBAN SUPPORT PROGRAMME (KUSP)

KUSP ASSESSMENT TOOL AND SCORE CARD

COUNTY ! .cccirnninnnensnnessessessesnesnsses

Consulting




SECTION A: COUNTY LEVEL: MINIMUM CONDITIONS - URBAN INSTITUTIONAL GRANT (UIG)

Score Card: MINIMUM CONDITIONS - URBAN INSTITUTIONAL GRANT (UIG)

assessment in FY n-1 for grantin FY n

Indicator -ZUIG Minimum Conditions

Source of information

Scoring guide

MET

NOT MET

Date / comment

UIG/MC-Zl: KUSP participation

agreement

The County Governor has signed a
letter of participation in the
prescribed format (see POM Vol Il,
Annex 1) stating that the county
government signs up to KUSP and
that it will adhere to the provisions of
the Operations Manual

UDDfiles

Met: By end of April in the year of the
assessment, UDD has a duly signed letter on file
that the county has willingly agreed to
participate in KUSP for FY 2018-19.

Not Met: No such letter is available by
30/04/2018.




UIG/MC-2: County urban
institutional development strategy

Thecounty government has prepared a
County Urban Institutional
Development Strategy (CUIDS) that is
reflected in or annexed to the (5-Zear)
CIDP

Thecounty government has prepared a
brief annual County Urban
Institutional Development Plan &
Budget for FY n that entails a proposal
for use of the UIG in compliance with
the UIG expenditure menu and other

Various documents to be

found at county level,
including:

County Urban Institutional
Development Strategy

(CUIDS)

Syear County Integrated
Development Plan

Annual County Urban Institutional
Development Plan & Budget for
year n (the year of the grant)

Met: By end of April in the year of the
assessment (or earlier), the County government:

- can show a 10-45 page Urban

Institutional Development Strategy
(CUIDS);

- can show evidence that this CUIDS is

either reflected in or annexed to the (5-Z
year) County Integrated Development
Plan;

- Has prepared a (short) annual plan and

budget for use of the UIG in the next FY

according to the format as shown in Annex 4

of Vol Il of the POM.

Not Met: As soon as one or more of the three
above conditions is not met by end of April
2018.

provisions of the POM

The county has met all applicable UIG minimum conditions (circle): YES / NO

Date: / Signature APA personnel:

Signature County Official:




SECTION B: URBAN AREA LEVEL MINIMUM CONDITIONS - URBAN DEVELOPMENT GRANT (UDG)

County:

Urban area:

Score Card: MINIMUM CONDITIONS - URBAN DEVELOPMENT GRANT (UDG)

Indicator -ZUDG Minimum
conditions

Source of information

Scoring guide

MET

NOT
MET

assessmentin FY n-1 for grantin FY n

Date /comment

Urban Institutional

UDG/MC-Z4: Municipal status

The County governor, upon resolution of
the county assembly, has granted
municipal charter to the eligible urban
area

1 Minutes of county
assembly meetings
9 Draftcharter / Signed charter

Met:

-£Y2017/18: Minutes of assembly meetings show
that prior to 30/04/18 the county governor has
submitted a proposal to the county assembly to
grant municipal charter to the urban area;(an
indication that the process has started)

-ZOther FYs: By 31/3/n-4, the urban area has
been granted municipal charter and a signed
charter is available.

Not Met:

-ZFY2017/18: By 30/04/18, no proposal has yet
been forwarded to the assembly to grant
municipal charter to the urban area;

-ZOther FYs: By 31/3/n-4, Municipal status has not
been granted and/or no signed charter available.




UDG/MC-2: Municipal Board

AnUrban board has been appointed
by the county governor, in line with
the provisions of the UACA, upon
approval by county assembly

Minutes of county assembly
meetings

Nomination letters

Met:

-ZFY2017/18: Minutes of assembly meetings show
that prior to 30/04/18 the county governor has
submitted a proposal to the assembly for the
appointment of the persons to constitute the
urban board; ;(an indication that the process has
started)

-ZOther FYs: By 31/3/n-4, an urban board has
been duly appointed, after approval by the
assembly, with representative from 5 stakeholder
parties, in line with provisions of the UACA (see
POM, Vol |, textbox 6.1).

Not Met:

-ZFY2017/18: By 30/04/18, no proposal has yet
been forwarded to the assembly to appoint
persons to the urban board;

-Z Other FYs: By 31/3/n-4, no urban board has
been appointed, or it has been appointed but

lacks the representation of 5 stakeholder parties
as stipulated.

The county has met all applicable UIG minimum conditions (circle) : YES /

Date:

/

NO

Signature APA personnel:

Signature County Official:




County:

Score Card: MINIMUM CONDITIONS - URBAN DEVELOPMENT GRANT (UDG)

urban area:

Indicator -ZUDG Minimum
conditions

Source of information

Scoring guide

MET

NOT
MET

assessmentin FY n-1 for grantin FY n

Date /comment

UDG/MC-Z: Municipal administration
A municipal manager has been
appointed and is, together with
his/her staff, paid out of municipal
budget vote

Observations (is there an urban
administration office?)

Letters of appointment

County budget FY n-4, with
details for the urban vote

Met:

-ZFY2017/18: By 30/04/18 an urban
administration (manager and some key staff) is
recruited, appointed and in place;(an indication
that the process has started e.g advertisement)

-ZOther FYs: By 31/3/n-4 (starting 31/3/19), an
urban administration (manager and staff) isin
place and they are in the FY n-Z4 (first time FY
18/19) paid from the county’s municipal budget
vote.

Not Met:

-ZFY2017/18: By 30/04/18 no urban manager
has yet been appointed and also staff is not in
place; ;(no indication that the process has

started e.g advertisement

-Z Other FYs: If by 31/3/n-4, at least one of the
following two conditions is not fulfilled: (i) urban
administration in place; (ii) staff is paid from the
urban budget vote.




UDG/MC-Z: Municipal budget vote

AMunicipal budget vote -4n which
UDG is budgeted-Zjs included in the
county budget for FY n

Draft County budget FY n

Minutes assembly meetings

Met:

-ZIn the County’s budget for 2018-19 there is
a special budget vote for the urban area;
-ZUDG for FY nis budgeted under thisurban vote.
Not Met:
-ZBy 30/04/18 there is no evidence that for
2018-19 the county will have the provision in

its budget for a separate budget vote for the
urban area.




County: urban area:

Score Card: MINIMUM CONDITIONS - URBAN DEVELOPMENT GRANT (UDG) assessmentin FY n-1 for grantin FY n
Indicator -ZUDG Minimum Source of information Scoring guide MET |[NOT Date /comment
conditions MET

Programme and fiduciary risks

UDG/MC-%: The County

government has committed itself to Same as UIG/MC1 -Zresults may just be copied

Met: By end of April 2018, UDD has a duly signed
uDD files letter on file that the county has willingly agreed to
participate in KUSP for FY n.

Not Met: No such letter is available by
30/04/18.

participation in KUSP
The County Governor has signed a
letter of participation in the prescribed
format (see POM Vol II, Annex 1) stating
that the county government signs up
to KUSP and that it will adhere to the
provisions of the Operations Manual




UDG/MC-Z/: An annual urban
investment plan is available

Theannual Urban investment plan for
FY nis available and provides the
budget for the UDG investments, whilst
feasibility (or pre-Zeasibility) studies
for the proposed investments are
completed and attached to the
document

Annual Urban area investment
Plan & Budget for FY n (the
year of the grant)

Met: By end of April in the year of the assessment
(or earlier), the Urban board
-Has prepared an annual plan and budget for use of
the UDG in the FY 2018-19 according to the format
as shown in Annex 5 of Vol Il of the POM ;
- Said (draft) document is available on the website
of the county or urban board
Not Met: By 30/04/2018 no plan & budget for use of
the UDGin FY nis available; and/or it does not
conform to the prescribed format and/or is not
available on the websites.

The Municipality has met all applicable UDG minimum conditions (circle) : YES /NO

Date: /

Signature APA personnel:

Signature County Official:




SECTION C: URBAN AREA LEVEL: PERFORMANCE STANDARDS - URBAN DEVELOPMENT GRANT (UDG)

County: urban area:
Score Card: PERFORMANCE STANDARDS - URBAN DEVELOPMENT GRANT (UDG) assessmentin FY n-1 for grantin FY n
. - - . . NO
Indicators -ZUIG Performance Source of information Scoring guide MET T Date /comment

standards

Urban Administration and Governance

Municipal administration

Met: If the following two conditions are met

The Municipal manager has a job description
PS-4: The Municipal Manager The job description is publicly available, e.g. on
has a publicly available job the website of the county or urban board

description Not Met: If the manager has no job description; or
if the job description is not publicly available.

Municipal board and citizen engagement

Met: If in the 12 months ending 31/3/n-4
The urban board met at least once in every
Minutes of urban board quarter

meetings Minutes of those meetings are available

PS-Z:Past 4 quarters (period
01/04/n-2 to 31/3/n-4), at least 4
urban board

meetings were held and at least one ) .
Not Met: If any of the following applies:

(1) in every quarter (for 15t

waant Anli | + + A invtave)

In at least one quarter the urban board did not

Met: If in the 12 months ending 31/3/n-4
An urban fora was held at least once in every
quarter, by and large as per the schedule
announced at the beginning of the year
Minutes of those fora meetings are publicly

PS-Z: Past 4 quarters (period
01/04/n-2 to 31/3/n-4), at least 4
citizen fora (public consultation

between urban board and re5|d.ents Minutes of urban fora available (eg. on website)

on plan, budget, budget execution . '

and other areas of public interest) Not Met: If any of the following applies:

were held, and at least one (1) in In at least one quarter no urban fora was organised;

The original schedule was ignored; 3 or 4 fora
meetings were held on a different date than initially
announced;

every quarter (for 1 ! assessment last
two quarters)




County:

urban area:

Score Card: PERFORMANCE STANDARDS - URBAN DEVELOPMENT GRANT (UDG)

assessmentin FY n-1 for grantin FY n

Indicators -ZUIG Performance
standards

Source of information

Scoring guide

MET

NOT
MET

Date /comment

Public disclosure and transparency

PS-4:The Municipality has made
key public documents available on
line

Websites of the County and
Urban board

Met: If by 31/3/n-Z all of the following is available
on the website of the county and/or urban board:
~Municipal charter
- Contact Information for board and key
officials - Five-Zrear Urban Investment
Development Plan - Annual urban
Investment Plan and Budget
- Board meeting minutes for last 12 months
- Financial statement for the Municipal vote for FY n-Z
2
- Budget proposal Municipal vote (including
annexes) for FY n

PS-Z: The Municipality has published
its annual calendar of Citizens Fora
with urban area residents, including
plan and budget consultations (i.e.
announced in local media and on
county government website)

Paper clippings local media
Screen shots websites

Websites of the County and
Urban board

Met:

FY 2017/18: If there is evidence that the county
announced the annual calendar of urban fora (for
Q2,2 and 4) before the end of September 2017.
Later years: If there is evidence to proof that the
urban board (or county) announced the annual
calendar of urban fora (one for every quarter) at the
beginning of the FY, latest by end of August.

Not Met: If the calendar was not announced

or not announced before the indicated dates.




County: urban area:

Score Card: PERFORMANCE STANDARDS - URBAN DEVELOPMENT GRANT (UDG) assessmentin FY n-1 for grantin FY n
Indicators -ZUIG Performance Source of information Scoring guide MET N? Date /comment

standards
ME

Planning, Infrastructure and Service delivery:

Municipal budgeting

Met: If, latest by 30/4/n-4, the urban board has
deliberated and adopted the urban budget, and said

PS-&: The Urban board has adopted Minutes of the Urban board budget is within the ceiling as provided by the county
an urban area budget for FY n based meetings government.
on the budget ceiling provided by the | County documentation Not Met: In case
county government (by 30/4/n-Zas showing the budget ceiling - By end of April the urban board has not yet voted
per the UAC Act) given to the urban board for FY the urban budget for FY n'; or

n

- The total budget adopted is inconsistent with
the budget ceiling provided by the county
government (if any).

Municipal Planning

Met:
FY 2017/18 : A five year Urban Investment
. Development Plan (IDeP) was prepared prior to
PSZ:The Urban IDeP has been Minutes of the Urban board 31/3/2018
reviewed, and where deemed

meetings L
& Later years: If there is evidence to proof that

necessary modified -Zas evidenced by IDeP and. for lat ised
minutes of the Board meeting and a gn (107 1T YEATS, TEVISe ‘during the F¥ n-4, prior to end of March, the
versions of the IDeP

revised version of the IDeP urban board has revisited the Urban IDeP to
consider the need for any changes;
-and, if yes, such changes were indeed made.
Not Met: If no IDeP was prepared or reviewed prior
to the indicated dates.




PS-&:An Urban spatial plan is
completed and available

Spatial plan for the urban area

Met: A urban area spatial plan is available, not older
than 10 years or updated over the past 10 years

Not Met: No such planis available, oris older

than 10 years and has not been updated over the
past 10 years.




County:

Score Card: PERFORMANCE STANDARDS - URBAN DEVELOPMENT GRANT (UDG)

urban area:

assessmentin FY n-1 for grantin FY n

Indicators -ZUIG Performance Source of information Scoring guide MET N? Date /comment
standards ME

Municipal Services

PS-&: The Municipal board has
adopted a solid waste collection
and disposal policy; and

An operational waste collection
and disposal plan is being drawn
up and implemented

Municipal Solid waste policy
Municipal solid waste plan

Evidence the plan is being
implemented

Met:
FY 2017/18 : by 31/3/18, the Municipal Board
has - a waste disposal policy an
operational waste collection and disposal
plan Later years: In addition to the above
two documents by 31/3/n-2,
- there is evidence (to be provided by the urban
board) that the plan is being implemented
Not Met:
FY 2017/18 : no solid waste policy and/or plan is
available by 31/3/18
Later years: if any of these applies:
-no policy; no plan; no implementation

Municipal. ruc rede ery




